
e
II

t\

J
I

UY gR}'I NHAN NAN TiNU NCUE AN
TRTJdNG c,c.o oANc KTCN vrET xau -nAn qu6c
Dia chi: H6 T6ng Th6c - Nghi Phri - TP.Vinh - Tinh Nghe An

DT: 02383.511454 Email: cdviethanna@gmail.com
Fax:02383.852194 Web: www.cdvhnghean.edu.r,n

Nguoi ki6m traNguoi soqn thio

al]u

OA N

c0llr

chrb,

H6vANDAMNGUYTN C6NG THj,NGNGITYtN ANH DOANHg vi t6n

HIEU TRTIONGP.HT/DDLDTP. Kf HOACHChtc danh

QUY TRTNH

xrnnn x0 ra.l sAN, THrET BI

M5 h6a : QT56/P.KH

:03

:t&tlzzozt

Ban hdnh l6n

HiQu lyc tt ngdy

ffi:r#fl*afugt



I. MUC oicnve PHAM vr Ar oqmc

- ViQc x6y fimg, thgc hi6n vd duy tri tht tqc quy trinh ndy nhim mgc dich quy
dinh trinh tU c6ng trlc ki€m k6 tii san hing n6m phuc vU tOt nfr6t cho c6c ho4t
dQng trong Nhd trudng.

- Ki6m so6t hiQu qu6 sri dpng c6c lqi tii s6n dang ho4t dQng t4i c6c don vi,
phUc vU t6t cho c6ng t6c.

- Quan li Ai san sri dgng ch6t che, tr6nh th6t tho6t, chinh x6c v6 s6 IiQu vi
chring lo4i tdi san.

- Quy trinh ndy 6p dqng cho t,5t cA c6c don vi trong Trudng cao ding K! thuat
c6ng nghiQp Viet Nam - Hdn Qu6c.

rr. DII{HNGHIA

- Tdi sin cO ainn li tu liQu lao dQng cht y6u cta don vi, n6 th6 hiQn quan

diiSm 6p dung khoa hgc c6ng nghQ, dAu tu sri dgng chi6u sAu ttii canh tranh vA ch6t

lugng cfing nhu hiQu qui hay c4nh tranh thuong hiQu tr6n thi trusng. Mu6n quAn lf
ti5t tei san cii ai*r thi tti6u then ch6t ld phii n6m vfrng trng lo4i tdi s6n d6 c6 th6

di6u chinh chi phi kh6u hao, ti€u hao nguy6n, nhi6n v4t liQu cfing nhu chi phi sria

chta bAo hi, ndng c6p tdi sin ...

- Tdi san ci5 Ai*r cang d4c biQt quan trgng hon aOi voi c6c ti5 chuc hdnh

chinh, hdnh chinh sg nghigp, t6 chric sg nghiQp cflng nhu hQi, dodn th6 mua sim
., I ..).tii sdn tt ngu6n ti€n do ngAn s6ch cdp do dugc quan lf bdng mQt loqt c6c v6n ban

quan ly nhu LuQt Qu6n ly sri dung tii san nhd nu6c vd hQ thi5ng vin bdn huong din
d6 quan lf viQc sir dung tAi stn c6ng mQt c6ch hiQu qui nh6t.

- ViQc ki6m k6 tdi san cii ai*r hang n6m nhim b5o c6o cho ngudi quin lf
bi6t dugc s6 lugng tai sin hiQn c6, tinh hinh quan lf, hiQu qui sri dqng cria ttmg tdi

sin dl5 dua ra nhtng quy6t dlnh nhu stia chta, n6ng c6p, di6u chuy6n hay thay thrS

tdi san pht hgp voi ning lgc tdi chinh, chinh s6ch diu tu cria doanh nghiQp hay

chinh s6ch quan lj tdi sin Nhd nu6c hiQn hdnh.
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Mi h6aT6n bi6u miu/ hufng dAnstt
Blv{/QT56IP.KH/01Ki5 hoach ki6m k€1

2

BrwQTs6/P.KH/0386o c6o c6ng t6c ki6m kO-)

IIII. LI.IIJ DO (Xem trang j)
IV. DAC TA $em tang 4)

V. CAC BIEU MAU/TilJONG DAN KEM TTDO

I

BrwQTs6/P.KH/o2Bi6n bAn ki6m k6
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ui eeN NUAN oAN TiNSNGHE AN
TRTIoNG cD KTCN vrST NAM - nAN euoc

rE no4cu rffiu rt xAur 20...

l/ Mgc ttfch cta c6ng tic ki5m k6:

- Drinh gi6 tinh hinh quan lj, sri dgng tdi san, co sd v{t ch6t cria nhd trudng, cta
timg don vi trong nlm 20. . ..

- Ki6m tra, th6ng kd lai tdi san, co sd vit ch6t cria nhd trudng, c0a don vi tti5n thoi
diiSm dAu n6m 20...

- Dinh gi6 lpi tdi san, co sd vgt ch6t cria nha trudng, b0 ph{n quan ly.

- D6 xu6t c6c biQn ph6p v6 quan lf, sri dgng, xri lf trong thoi gian t6i, qua d6 x6y

dung k6 hopch mua sim b6 sung co sd vdt ch6t n6m 20. . ..

2/ YGu cAu;

- Ki6m k6 tii sin, co sd vft ch6t titin henh nhanh, ggn, chinh x6c, phAn 6nh trung

thgc qu6 trinh ki,5m k6.

- C6c tii trudng chi d?o trgc tirSp vd b6o c6o kip thdi khi c6ng t6c ki6m k6 c6 v6n
.:
oe.

- C6c tton vi chuAn bi tru6c, sip x6p trinh qu, thu hdi t5t ci tdi sin cho mugn cria

don v! minh re ruro ae c6ng tic ki6m k6 dAm bio titin hinh nhanh ch6ng, kip thoi; lflp

bi6n ban t4i c6c Phdng, Khoa khi ktit thric ki6m k6.

O6 xu6t HQi tt6ng kiiSm kO nhi trudng trong viQc xri lf hu h6ng, m6t m6t, b6 sung

m6i w...
* Hi so ctic td cdn nQp sou khi ki6m kA gim:

O. 86o c6o d6nh gi6 tinh hinh quan l1f, sri dgng, b6o quan... tiri s6n c6c tlon vi'

@. Bi6n bin ki6m kC tai san cO ai*r.

@. Bi6n ban ki6m kO dqng cg.

@. OA xu6t thanh li tdi sAn dung cu.

O. oA xu6t sta chta.

3/ Thirnh l$p cic t6:

t6 t: COm c6c thlu:h vi6n li€n quan diin c6c khoa: DiQn c6ng nghiQp, EiQn tanh,

DiQn tu, C6ng nghQ Th6ng tin.

t6 Z: COm c6c thturh vi6n li6n quan d6n c6c khoa: Cit gqt kim lo4i, CN Han' Cdng

nghQ ot6

t6 S: COm c6c thanh vi6n li6n quan d6n: P Tiri vg, TCHC, KHDV, C6ng t6c

HSSV, Khio thi, Dho t4o, Khoa co bin, Trung t6m ngo4i ngt.

C6c t6 b6o crio v6 k6t qui ki6m k6, dE xu6t kilin nghi trong viQc quan li, sri dpng,

b6o quan, xri lj tai sin cira nhd trudng.
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4/ K6 hoSch ki6m k6:

- Ngiy ...t...120...: Ra Quyiit dinh thanh I6p Hqi d6ng ki5m k€

- Ngiy ...t...120...: Hqp HQi tl6ng ki,5m kC (10h30' - Phdng nghe nhin)

- Tt Ngny ...t...t20... tl6n Ngny .../...120...:Chc Don vi t.u t6 chirc ki6m k6.

- Tt Ngny ...t...t2L...din Ngiry ...t...l20...zKitim k€ theo k6 hoach cta trudng

(l!ch kdm theo).

- Tir Ngiry ...1...t2l...ddn Ngiry ..,1..,t20...2 T6ng hqp, hodn rit sti tieu. 86o c6o

s6 tieu voi BGH xt lf sii ligu ki,im k6.

5/ T6 chfc thgc hiQn:

C6c Phdng, Khoa, Trung t6m c6n cri vdo tii sin, cdng cp dqng c9 hiQn c6, rd so6t

voi s6 s6ch ( theo m6u phdng Tii vq hu6ng din), tg t6 chric kiiSm k6, <t6nh gi6 tii sdn,

c6ng cg, dUng cu cria bQ phin minh. T6ch ri6ng tdi san ki6m kC dAu n6m, tai san c6ng

cu dung cg ph6t sinh trong nim, drffi gi6 phAn kh6u hao cdn l4i. Nhtng m6t m6t hu
h6ng phAi n€u 16 l;i do.

Chri f: D.i dam bAo tii5n dQ, ch6t luong c6ng t6c ki6m k6. D6 nghi c6c b6 phf,n sip
xiSp thdi gian, t6 chric ki6m k6 cria bQ phqn minh thQt chinh x6c. c6n cu vio tii5n dQ c6

thi5 ldm th6m gid uuoi toi ( k6 c6 ngdy nghi thr? 7 vd cht nhflt), ch6m c6ng tngc t6 a,!

thanh to6n./.

HIPU TRT/ONG
Vinh, ngdy ... thdng ... ndm 20...

NGr.Idr L4P



W saN NUAN pAN TiNSNGHE
TRUoNG cD KTCN vrpr Nau HAN

AN
QUOC

LICH KrEM rp rru SAN CAC DON VI NAu 20....

S - nu6i s6ng; C - nu6i ctridu; r - ru6i t6i. Ngiy .../.../20... dg phdng
Ghi chri: + C6c don vi chir dOng s6p xdp, chudn bi theo bin k€ cira phbng Tii vu dd
qu6 trinh kidm k€ duoc nhanh ch6ng.

+ M6i don vi b6 tr( thOm gi6o vi0n hodc hoc sinh dd h6 trg trong qu6 trinh
kidm k0.

Sau khi nhdn duoc btin kdhoach ndy cdc b0 phdn kidm tra thoi gian kidm kA cfia hbi
d6ng kidm k€ nAu chua phil hqp thi bdo ngay ad nAi adng kidm kA bi€i vd didu chtnh.

Th ian lirm vi
Bu6.i sd,ng,

Bu6i t6i: B
chiiu: Theo gid ldm viQc cila rudng.
dt d,iu t* 19h00 ddn 22h00 (phdi ddng bi trudc cho bdo vQ trudng). JN

rti(

N

ol.

t
HIEU TRTJONG

Vinh, ngdy ... thdng ... ndm 20...

NGI.IOI LAP

TT DON VI
THANG 1 2120...

Ngi,y
26/12t...

Ngiv
26n2t...

Ngiv
26n21...

Neiv
26t12/...

S C T S C T S C T S C T
I X
2 x
3 X

x
5 x
4



PHAN cONc rO rrsur rs NAU 20...

-Cinc0quyritdlnhsii QD/CEVH-KK/20... ngdy ...1...120...
- CEn crl viro cuQc hqp hQi tt6ng ki,3m k6 ngiy thring ndm 20..
- Cdn cri vdo di6u kiQn thUc tO cta trudng

DC dam b6o thoi gian, ch6t luqng vir y6u cAu cria dgt kiiSm k6, hQi d6ng ki6m kE
phAn c6ng c6c nh6m ki6m k6 tii sin, c6ng c9, dUt g cU nhu sau:
V Phu tr6ch t6:

Phg tr6ch t6 t va 2: 6ng
Phg trrich t6 3: Ong

IU Phin c6ng cic t6:
161:

UV BAN NHAN DAN TiNH NGHp AN
TRI.IONG CAo DANG NGHt, KTCN

vrpr NAM - sin eu6c

rdz

16 3:

CSNG HOA XA HQI CHtJ NGHiA VIE,T NAM
D0c ftp -Ttr do - Hsnh phic

- Uj'vi6n hQi d6ng
... - P. Cht tlch hQi d6ng

TT Hg vir t6n Chrlc vg, bQ phQn Ghi chri
I -tI O truong
2 Thu kf
J Thinh vi6n
4 nt

TT Hg vi t6n Chric v Ghi chri
1 T6 truong

2 Thu ky
3 Thdnh vi6n

4 nt

TT vi t6nH Chrirc ph6n Ghi chri
I T tru&ng
2 Thu kj
3 Thdnh vi6n
4

nt

nt

b0 ph6n



IIU T6 chric ki5m k6:

l. C6c Don v! cdn cri viro bi6u m6u cria phdng Tdi vU, tU ta5 chirc kitim k€, tl6nh gi6
tdi s6.n c0a bO ph6n minh, c5n cri vrio ti6n <t0 ki6m k€ theo qui dinh, phi5i trq,p t6t voi
c6c t6 ki6m k6 li6n quan.
2. Cdc it, t6 chtic ki6m k€ theo lich cria hQi d6ng
3. Thu ky crict6 tiing hqp brio c6c k6t qu6 cho hgi tt6ng ki6m k6.
4. HQi <l6ng t6 chirc hgp nh4n x6t, d6nh gi6, rut kinh nghiQm vd xri lf ki6m k6, hodn

tat c6c sO liQu ki6m k6./.
IV/ YGu cAu c6c phdng, khoa, c6c t6 ki6m k6:

l. T6 chirc thu hOi tdt ca Ai sAn, c6ng cq, dgng cu vd don vi minh <lC kiiim tC.
2. Denh gi6 tinh trpng hiQn t4i cta thir5t bi, c6ng cq, dgng cu don vi minh quan lj.
3. DC xuAt xti lf crlc hu h6ng, sria chta vi b6 sung moi ( n6u c6).
4. T6 chric thu h6i tat ce c6c tdi sin, c6ng cq, dqng cg chua sri dgng v6 kho cria

trudns
5. DC xu6t 1; t<ii5n d6 tang cudng c6ng t6c quin ly, sri dsng tdi san c6 hiQu qui./.

HIEU TRTIONG

Vinh, ngdy ... thdng .... ndm 20...

NGI,OI LAP
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cQNG uoa xA sQr crru Ncsia vrpr Nau
-T do- nh hricC

nAo cAo
DANH GIA CONG rAc xrnu xE NAI,I20...

K{nh giri: H6i <l6ng ki6m k6 tiri sin nim 20...

Thgc hiQn phAn c6ng cria HQi tl6ng kiiSm k€ nhi trutrng, sau khi ki6m k6 trang

thi6t bi c6c Don vi, ban thu [i b6o c6o ki5t qu6 c6ng t6c ki6m k6 nhu sau:

r. NHaN Xfr CHUNC:

M6.t s6 nhQn x6t tl6nh gi6 c6ng t6c quan lf, sri dlmg vd b6o quan trang thi6t bi

tqi c6c Khoa chuydn m6n nhu sau:

l. DoNV! 1:

+ IIu tli6m:

+ Tdn tli:
+ {'t<i6n a6 xu{t cta t6 ki5m k6:

r. DoNVf 2:

+ Ifu tli6m:

+ Tdn Qi:
+'i t<i6n tlt xu6t cfia t6 ki6m k6:

II. Y KI]EN DI NGHI CUA CAC KHOA:

Vinh, ngay ... thdng ... ndm 20...

NGIJOI TONG HOP

I

D




