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I.MUC PICH VA PHAM VI AP DUNG
1. Muc dich:

Quy trinh quy dinh trinh tw, ndi dung t6 chirc thue hién viée nang lwong cua Truong,
dam bao viéc xét nang lwong cua Trudng thuc hién dung theo quy dinh, dam bao quyén loi
cua CB,GV nha truong.

2. Pham vi ap dung

Quy trinh nay duoc ap dung cho tat ca CB,GV trong Trudng Cao Pang nghé ky thuat
cong nghiép Viét Nam — Han Qudc.
Il. TU VIET TAT

1. Tir viet tat:

KH Ké hoach HD Hbi dong
DS Danh séch HS HO so
TL Thanh lap TC-HC T6 chirc — hanh chinh
CBGV Cén b0 gido vién Qb Quyét dinh
III. LUU PO (Xem trang 3)
IV.PAC TA (Xem trang 4-5)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
STT Tén biéu miu/ hwéng din M4 héa
1 Danh sach can bg, cong chirc, vién chire, du bado nang luwong | BM/QT.56/VH-P. TCHC/01/01
" | nam ...
2. | Thong bao vé viéc xét nang luong dot ... ndm ... BM/QT.56/VH-P.TCHC/01/02
3. | Danh sach can bg, cong chirc, vién chirc nang luong ndm .... | BM/QT.56/VH-P.TCHC/01/03
4. | Quyét dinh v/v thanh 1ap hoi d6ng nang luong BM/QT.56/VH-P.TCHC/01/04
5. | Bién ban xét nang luong ndm .... BM/QT.56/VH-P.TCHC/01/05
6. | Danh sach cong chirc, vién chirc dugc nang lvong ndm ... BM/QT.56/VH-P.TCHC/01/06
&t dinh vé viéc nang luong cho can bo, cong chirc, vién
7. thg Hit Ve Vit & & ) & v BM/QT.56/VH-P.TCHC/01/07
chuc




QUY TRINH XEM XET NANG LUONG
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PAC TA CHI TIET QUY TRINH XEM XET NANG LUONG

TEN BUOC

BO PHAN/

BO PHAN/

HAN

- ‘ N BIEU
- . B PON VI PON VI | KET QUA PAT PUQC | HOAN -
STT | CONGVIEC PACTA THUC HIEN | PHOI HOP THANH | MAU
Xac dinh | Xac dinh dinh ky hang nam, phong TC-HC ra \
. y&u cau du bao nang luong Phong TC-HC
BM/QT.
. ) 56/VH-
. |- Pau nam phong TC-HC théng bao danh - Danh sach du béo P.TCHC
DS dw bao . L < X \ A A 101/01
N sach du bao nang luong trong nam xuong | Phong TC-HC cd nhan dugc nang BM/OT
2 nang luwong . . QT.
cac don vi. luong 56/VH-
P.TCHC
101/02
Tiép nhan |- Céac phong, khoa, trung tm ca nhan néu | Phong, Khoa, S
3 danh sach c6 y kién thi phan hoi vé phong TC-HC TT - Y kien cua CB,GV
Tong hop o . BM/QT.
4 danh sach |- Céac can bo, gido vién, nhan vién du dieu Phong TC-HC Phong, - Danh sach ca nhan 56/\H-
xét nang Kién, tiéu chuan dugc xét nang luong g Khoa, TT duogc nang luvong P/gﬁoHsC
lwong
- Danh séch thanh vién Hoi dong do Hiéu
Thanh lap treong quyet dinh 7 - Danh sach thanh vién BM/QT.
5 hgi dong xét |- Phong TC-HC c6 trach nhi¢m trién khai | Hiéu truéng hoi dong xét nang F;E’GTIX,TC
nang lwong quyet dinh, thong bao den cac thanh vién luong /01/04
Hoi dong dugc bict
- Phong TC-HC bdo cao so bg tinh hinh
Lane h.I?n g cuanam, ve tong so CB,GV t? ! - Danh séch chinh thac
. thoi diem xet, so CBGV duoc xét, cac A 2A . A A BM/OT
Hop xét X X , Hoi dong xét c4 nhan dugc nang QT.
6 N treong hop can luu y... " 56/VH-
nang lwong nang luong luong P.TCHC

Hoi dong trao doi, cho y kién

- Két luan cua Chu tich Hoi dong

/01/05




Phong TC-HC cin cu két luan cua cudc

A (I : \ s - -Cb 5 an thé BM/QT.
kl'tholr}g r?gr? hop Hoi dong luong dé dang thong bao Phog%;]C HC Phong, g%rg\? Ob?gf tk%?n tzz 56NQH-
€t qua hang cong khai dén toan thé CBGV trong toan 9 Khoa, TT A Kt g P.TCHC
lwong . Khoa, TT nang luong nam nay /01/06
truong
Ra OD V2 & dinh . BM/QT.
a Qb va Higu trudng ra quyét dinh va ban hanh Hi¢u truéng | P. TC-HC “Quye hhang o
ban hanh luong 101/07
Lay so Quyet dinh
Tién hanh trich sao cho tirng ca nhan cé
tén trong DS
2 . |- Pho to, dong dau . -Quyét dinh  nang
Triéen Khai e a T R Phong, NS A
va luwu HS Gui toi cac bo phan lién quan Phong TC-HC Khoa, TT lwrong va ho so nang

+ Phong Tai vu

+ Cac don vi va ca nhan lién quan
+ Bao hiém x4 hoi

Luu Quyét dinh vao hd so can bo

luong










