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Ouy trinh: euiN LV HO so cAN BQ, crAo vr0x, nnAn lrf,n 1

r. MUC oiCHvAPHAMVT AP DUNG

- Quy trinh niy quy rllnh th6ng nh6t nQi dung, trinh tg vi trech nhiQm c6ng tric qudn
lf hO so cria crin bQ, gi6o vi6n, nh6n vi6n theo tlung quy tlinh cria nhir nu6c vd nQi
quy, quy ctri5 nlqn hanh cria Trudng cao dtng KTCN Viet Nam - Han Qur5c.

- Quy trinh nAy 6p dWrg cho c6c crin bQ, gi6o vi6n, nhdn vi€n trudrng Cao dang K!
thuft C6ng nghiQp ViQt Nam - Han Qu6c.

II. DINH NGI{A VA TI-I VIET TAT

1. Dinh nghia:

- Quan ly h6 so li viQc sip xi5p, thii5t k6 vir xem xdt l4i c6c vin b6.n, h6 so nong t6
chric. N6 li6n quan dtin viQc phi5i hqp c6c nhiQm vU, 9uto lf, b6o quin, ti6u hriy
trong sg hogt dQng cria mQt t6 chric.

2. Ttr vi6t tit:

KH K6 ho4ch XD XAy dpg

CB, GV,NV CAn b0, gi6o vi6n, nhdn vi6n

III. LI.fu DO (Xem trang 3)

IV. DAC TA (xem trang 4 - 5)

V. CAC BIEU MAU/ MIONC OAN XEU TTMO

{
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srt T6n bi6u miu/ hufng din Mfl h6a

I
Th6ng b6o v€.vi€c eC xuAt U,i sung, chuy6n d6i CB,

GV, NV vi b6 sung lf lich vnn bing chtmg chi
BrwQTTs/P.TClol

2
Soyeu lj lich vi6n chric u HS02-VC/BNV -

tu 07l20l9fYf -B
Phieu sung lf lich vi6n chtic (M u HS03-

VC/BI.IV-Th tn07l20l9lTT-B
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BA,I/QU5/P.TC/o1

UBND TiNHNGFE AN
TRTIONG CAO DANG KTCN

ceNG HoA xA ugr cnu xcnil vrpr NAM
DQc l6p - Ts do - Hpnh phric

T NAM. HAN UOC
56: ... /TB-TVH.TCHC NghQ An, ngdy ttuing ndm 20...

rn0Nc sAo
Vd vi$c ad xuit b6 sung, chuy6n d6i CB, Gv, CNv

vh b6 sung tf tich, vin bing, chrfrng chi

Kinh eti: Linh tlgo cic tlol vi, cin bQ, GV, CIIV

Thgc hiQn kii hoach cria Ban gi6m hiQu nhi trudmg t6 chtc re soet chtc nang,

nhi€m vU cta cta c6c phdng, khoa, trung t6m, rir so6t, bi5 sung h6 so lf l!ch, c6c vdn

beng, chung chi. D6 cO si5 fiqu chinh x6c, y€u cAu cdc phdng, khoa, trung tim cung c6p:

1. Ban tIA xu6t b6 sung chuy6n d6i can bO, gi6o vi6rL nhdn vi6n (heo m6u)

2. B6 sung h6 so l! l!ch, vdn bdng chung chi c6 nh6n

ThdigiannQptru6cngiy:...........NOptqiphdngT6chrichanhchinh(AnhDric)

Y6u ciu c6c phdng, kho4 trung tAm, c6c c6 nhdn nghiCm tuc thlrc hiQn./.

Ghi chri: C6c mfiu bi6u grfri trong gmail cria c6c tlon vi.

HIEU TRIJONG
Noi nhin:

- Nhu fi€n
- Luu TCHC

Hd ven Dirm

I
(



BI,,I/QT7s/P.TC/02

9

Co quan quin lf vi6n chric........ 56 hiQu vi6n chric

so YEU Lf LICH VrtN CHIIC
I ) Ha ve ten khai sinh (vi6t chtr in hoa):...............

2) Tdn gqi kh6c:

3) Sinh ngiy:. .. ... ...thnng.

4) Noi sinh: X6,/Phuong.. . ........ .HuyQn/Quin ..........Tinh/Thinh ph6.

...........Tintr/Thanh ph65) Qu6 qu6n: Xa,rPhuong...... ... .HuyQn/QuSn

Don vi sri dung vi€n chlic

Anh miu
(4x6cm)

6) Dan tQc:............

............ntrm......... . Gioi tinh (nam, nt):...............

E) Noi dnng hj hQ LtrAu thudng trir:. .

66 nha, dtdng ph6, rhanh phd: xin, th6a xd, hryQn, tinh)
9) Noi d hi€n

6ii nhA, du'ing ph6, thdnh ph6: xdm, th6a xd, huyQn, tinh)

I 0) Nghd nghiQp lJri tlugc tuy6n dung:.........

I l) Ngiy tuy6n dUn g: . . . . .l . . . . .l . . . . . . . .. Co quan, don vi tuy6n dpng:

12.1- Chric danh (chrlc vu) c6ng tic hiQn tai:...............
(Vi chlnh quyin holc Ding, t adn tt"i)

12.2- Chric danh (chuc q) ki6m nhiQm:
(i chtrt qqin hodc Ddng, dodn rlai)

l3 ) C6ng viQc chlnh tluqc giao:. .. . . . . . .

14)ChrlcdanhnghAnghiQpvi6nchtc:..................... ....Mis6:...........

Bicluong:.....HQs6:.........Ngiyhu&ng:......t.....l.....Phuc6pchricdanh:..........PhucApkh6c:..........

l5.l-Trlnh itQ gi6o dgc ph6 th6ng r.da dr nshap Ltp ndythu\c M naqi..........

1 5 .2-Trinh ttQ chuyOn m6n cao nhit: . .

€SKH, 'IS, fi.s, ct nhdn lc! sv, cao ildng, trang ciip, so cdp, chuyAn nginh)

15.3-Lf luin chinh tri:. . . . . . . . . . . . . . . . . . . . . . . . . . . 15.4-Qu[n lf nhi nudc:
1Ch nhin, coo cdp, trung cdp, so cfo) (Chuyin vi6n cao cdp, chuy1n i1n chlnh, chuyen vian. cdn sv. )

I 5.S-Trinh tlQ nghiQp q theo chuydn ngi,nh:...........

15.6-Ngogi ngtr:.. .................15.7-Tin hgc:
€Ai ngoqi ng& + Trirt d0: N, Tlu, DH, B,ic I ddn bic 6) trirt d6: N, Tt:s, DH, Ki ndng 0 I diin Ki ndng t 5)

16)NgiyvnoDangCQngsanVietNam:........../.........l............Ngiychinhthrlc:.........1....../.........

lf Ngny tham giat6 chrtc chinh tri -xehoi
(Ngdy tha,n gio tO ch{.c: Dodn, H1i, ra ld viCc gil/rong tli chric i16)

l8)Ngnynh6pngii'.......1......1.........Ngiyxuitngfi:......l......l......Qu6nhimcaonhAt:.........'

19.1- Danh hiQu tlugc phong tNng cao nhAt:.............
Unh hnni ho ding, aih hing h,E lwng vA hang: nhi girio, thiy thudc, ngh| sl nhin d&n uu ti,

19.2- Hgc him tlugc phong (Gido su, Ph6 sido sv): ......... Ndm tlugc phong:......

20) Sd trudng c6ng t6c:...............

2 I ) Khen thudng:................. :......................22) Kj luSt
(Mnh thi'c cao nhdt, ndn nio?) (vi ddne, chinh quyin, doqn rhi hirt ,hti,c cao nhit, ntn nao?)

Chidu cao:........, C6n n{ng:.........kg Nh6m miu:......23) Tinh trqng suc

24) Ln thucmg binh fung:....../......., Ld con gia tlinh chinh s6ch:
(Con thuotg binh, con li?t ti, ngud ahidn ch& d,fc da cam, Dioxin)



2DDAorAo, sornuoNcvtcHrryfr{uoxxcrryr,q*ru4xcrfturRl, NGoArNGrI,rrNH(rc

Ghi ckl:
- Hinh tkk ilao Eo: Chinh qry, tqi clnk, chuyen n, tt to, liAn th6ng, bii fuang.
- vdn bdng. chtng chi: TSKE. TS, chryan khu II, Ths, chuyan *h; I, dai hoc,-cao ildng, trttng cdp, so cdp, ching chi,

2s) r6M rAr euA rnixs c6xc rAc

T6n truong Chuy€n nginh <lio t?o, b6i dudng Ttr th6ng, n6m
d6n thring, nEm

Vdn bdng,
chrhg chi

Tt thring, nlm
d6n thing, nim

chitc.danh, chrirc vg, tlon vi c6ng tric (ddng, chinh quyin doin rhi, t6 chtirc xd 116r,1 kd ci thoi
gian duqc dio tao, b6i duong vA chuy6n m6n, nghiQp vy, ...

2

Hinh thtc
tldo tao



B

. - Khai rO: bi b,it, bi tu rti
tl6 gi? BAn th6n c6 ltrm viQc trong

29) DAC DffM LICH ST/BAN THAN

ngdy tluing nnn nho ilin ngiy thdng nnn nao, d dau), & khai b6o cho ai, nhirng vAn
ch€. dQ Ci (co quaa ii@ vi nio, ttia ilidn, clnix daah chk w thdi gian ldn \)i\c...):

- Tham gia ho{c c6 quan hQ v6i cic td chric chinh tri, kinh t6, xi hQi nio d nu6c n$oiri 1itn gi. td chic
ndo, d lry sd d ilAu ..?):

- C6 then nhen (Cha, Mc, Vq, Chlng cofl, mh ohi em ruot) d Dudc ngoii (lim gt, ttis cht . . . X

30) QUAN rIf crADiNH
a) VA ben than: Cha, M9, Vq (ho[c chdng), c6c con, anh chi em ruQt

b) VA b€n vq (ho6c chdng): Cha, M9, anh chi em ruQt

M6i
quan he

H9 vi t6n
NAm
sinh

QuE quin, nghA nghi
hqc tAp, noi d (trong,
tri - xe hQi ...?)

Qp, chric danh, chrlc vg tton vi c6ng t(c,
ngoii nu6c); thinh vi6n c6c t6 chtc chinh

M5i
quan hQ

H9 vi t6n
NIm
sinh

Qu6 qu6n, nghd nghiQp, chric danh, chtc vu, iton vi c6ng tric,
hqc t{p, noi d (trong, ngoii nu6c); thanh vi6n cric t6 ch&c chinh
tri -xehOi...?)

3



MAu HSq2-YC/BNY ban hahh kin theo ?thino tu s6 07/201q/TI-BN V noa1, 0t/6/201g cia 86 h.one 86 N6i lu

3T) DfiNBENQUATRh{E LTIo{G cUAvMN oETIC

Thring/nim

Ma s5

Bic luong

HQ s6 luong

32) NrrAN xfT, DANH Grri cuA DON U sUoquc vrtx crtlc

Nguot khai
T6i xin cam doan nhiing ldi
khai t€n tliy li thing sy thflt

(Ki tdn, ghi rd ha ftn)

Ngay.......tlaing.........ndm 20......
Tht tnrung ilon vi sri dgng vi6n chric

(Ki Gn, .l6ng diiu)

4



BIzI/QT75/P.TC/O3

v

Co quan qurin lf vi6n chric:

Don vi sri dpng vi6n chric:..

S5 hiQu vi€n chtc:

PHIEU BO SUNG LV LICH VITN CHIJC
(ft thdngt nan tldn thdng/ ndn

l) H9 vri t6n khai sinh (vi6t cho in hoa):

2) Ngny thdng nIm sinh:.......................................

3) Noi d hi9n tai: ...........................

4.1- Chric danh (chrlc vp) c6ng tic hiQn tgi

4.2- Chtic danh (chr?c vy) ki6m nhiQm:.... .

.......... ci6i tinl (Nam/ntr)

(Vi chlnh qttyin holc Ddng, doan thi)

(Vi chinh quyin hogc Ddng, dodn

5) Chtc danh nghd nghiQp vi6n chrtc
tni)
.............. Me s5

6)Bflcluong:...........H0s5:.........NgAyhudng:......t.....l............Phpcipchrlcdanh:.......... Php c6p kh6c:

7) Ngiy vio Eang cQng sin ViQt Nami ...................t..................../...,......................., Ngdy chinh thrlc: ...............t..............t.....

r. THAY DOI vt cE(Ic DANH, crfc W, oclx vI CONG TAc
@hi kA khai nh&ng thay ttiii ho5c bii sung vi ctntc danh, chtic v4, don vi c6ng tdc so voi thdi ttiiim tru1c)

Tir th6ng, nlm
ddn thdng, nlm

Chrtc danlL chrlc vu duqc b6 nhiern, biu ct, didu d$n& mi€D nhiem (trong deng, chhh quydn, <toAn thri, t,5 chtc cta nudc
ngoAi holr lien doanh vdi nudc ngoei), thay d6i vC noi dung cOng viec, don vi c6ng t6c, danh hiQu dugc phong t{ng... \

I
z

-Tt

I

rr. DAo r4,o, Bdr ortdlc xAxc cAo rRiNH D0 cHtryoN MON
khi k:.hai b6 sung sau khi dd kO, thnc *hoa dAo tqo, bdi dr:ong)

T6n trudng Chuydn nganh dio t?o, bdi du0ng
Tt thing nlm
d6n thring, nlm

Hinh thric
tldo tao

Vin bing,
chirng chi

Ghi chi:
- Hlnh tlik dlo tqo: Chinh quy, ,qi chk, cla.yan tu, tt xa, liAn th1ng, bii duhng.
- Vnn bing, ctting chi: TSKH, TS, chttyAn tioa II, TlLt, chuyet ti; I, dqi hgc, cao ilhng, tntng ciip, so cdp, ch,irng chi.

m. KHEN TIIITON G Ghi ktui nhtns phnt sinh m6i).

1



Mdu HSq3-VC/BNV bat Mnh ktd theo Thong t* sd 07/20 Dm-BNY n dv 01/6/2Ltg cia 86 ru6qg 86 N6i vu

V. DINI/dC NGOAI
€i 6 thdng tA rca finh tt ngdy ....../....../...-.... itin ngdy....../..../....... . iti n tc nio? Da ldrl vilc b co quaa rd ctak nlo? NQi dung c6ng i1c)

vI. TiNH TRANG SLIC KHOE (h,ni diin hicn tqi)

VII. Vt I(INE Tt S.iN THAN bhd a, diit o (a la,', nua, duqc ciip, thiru hi) vd. td.i sdn c6 sid tri ldn khac theo quy dinh c,ia p&p luQt -
chi khai nhfrng phdt sinh so voi thqi diin trvtc it6):

Y.-. 9 GIA Dixs lti */ra i lhtng phd, sinh n&i vi s6 bqng vd hoan canh bnh d, chtnh tri cia cdc thdnh ian tong gio dinh (bii ns, !s,
ch6ng, cdc con. anh chi en ruAt ... )

Ix. NITOT{G vAN DI KHTIC CAN 86 SUNG

ncay . ...... thdng......... ndm 20...

khai b6 sung
(Ki taa ghi rA ha ftn)

ngry .......... lluing .........

Thi trurtmg ilon vi srfr dgng
(Ki tCn, itdng d(iu)

ndm 20..............

vi6n chric
Ngutri

)


