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Quy trinh: GIOI THIEU VIEC LAM

|. MUC BiCH VA PHAM VI AP DUNG

Quy trinh ndy nham thong nhét viéc t6 chirc thuc hién viéc lam cho

HSSV sau khi t6t nghiép ra truong.

Quy trinh, quy dinh nay ap dung ddi v6i cac don vi lién quan dén viéc tu

van gidi thiéu viéc 1am cho HSSV tét nghiép cia nha truong.

II. DPINH NGHIA VA TU VIET TAT
1. Dinh nghia:

Gioi thiéu viéc lam: Tu van gi6i thiéu viéc 1am cho HSSV sau khi tot

nghiép ra truong.

2. Tir viét tit:

TT Thong tin

HSSV Hoc sinh sinh vién
bV Pon vi

TD Tuyén dyung

TH Téng hop

XKLD Xuat khau lao dong

11l. LUU PO (Xem trang 3)

IV. DPAC TA (Xem trang 4 - 7)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ huéng din Ma hoa
1 | Kéhoach BM/QT53/P.KH/01
2 | Phiéu khao sat nhu ciu HS-SV BM/QT53/P.KH/02
3 | Bang tong hop nhu cau HS-SV BM/QT53/P.KH/03
4 | Thong bao gui cac cong ty BM/QT53/P.KH/04
5 | Thong bao tuyén dung BM/QT53/P.KH/05
6 | Thong bao tuyén dung XKLD BM/QT53/P.KH/06
7 | Bang tong hop danh sach viéc lam | BM/QT53/P.KH/07

Trang 2/7
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Trang 3/7

QUY TRINH GIOI THIEU VIEC LAM
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Quy trinh: GIOI THIEU VIEC LAM Trang 4/7
PAC TA QUY TRINH GIOI THIEU VIEC LAM
n . Bo Bo £ . Han
Stt f(‘:l‘ bv‘;gs Pic ta phan/don vi | phan/DV ;{l‘;;g“a dat hoan Biu miu
S VIt thuc hién phoi hop : thanh
XaAC d}nh yéu cau: Gi6i th1€::u HSSV, Xéc dinh muc
. n viéc lam cua HSSV sau khi . A g
Xac dinh yéu | n A 2 Doanh dich viéc gioi
1 |7 tot nghiép, nhu cau tuyén A A A
cau dune cia o4c doanh nehié nghi¢p, Cong thiéu viéc lam
HIg Ctia tad Goani NSep ty XKLD cho sinh vién
trong nudc va nudc ngoai
, , Xay dung dugc
A x| Xay dung ké hoach tu van . X Phong Pao | ké hoach tu van
2 i(jiﬂung ke gi01 thi¢u viéc lam cho SV Egzgf ke tao, cac gio1 thiéu viéc 3ngay | BM/QT53/P.KH/01
: tot nghi¢p ra truong : Khoa lam cho SV tot
nghiép ra truong
K& hoach tu vin
a1 A Phé duyét ké hoach tu van . X gio1 thiéu viée
3 E;flf ke i6i thigu viéc lam cho SV | BGH Eg;gf K lamchosviét | 1ngay
: tot nghiép ra truong ' nghiép ra truong
duoc phé duyét
Khao sat nguyén vong viéc z
lam cua HSSV sau khi tot Nam fi Hoe A
nghiép nguyén vong viéc
Khao sat/ Lan bine tdne hoo danh ’ lam cua HSSV
Téng hop nhu | —°P Pane "ong hop Phong Ké | Cac Khoa | sau khi tt nghiép .| BM/QT53/P.KH/02
4 | T sach chi tiét nguyén vong A A , 10 ngay
cau viéc lam A e .| hoach chuyén mén | Lap duoc bang BM/QT53/P.KH/03
cua HSSV vige lam cua HSSV sau kchi tong hop chi tiét
tot nghi¢p (Ly lich trich £ 20P A
ngang, nguyén vong viéc nEuyen vong viee
sans, TEHyLn YOS vis 1am ctia HSSV

lam - cac yéu cau...)




Quy trinh: GIOI THIEU VIEC LAM Trang 5/7
inghopss | e ps ungssy | Li tine e
& hob cac nghé dao tao: SO lugng | Phong Ké Op S0 Wrong X
5 |lugng HSSV | 1 A s . HSSV tot nghi€p | 2 ngay | BM/QT53/P.KH/04
Z o tung nghé, trinh dg, nam, hoach . X 4
tot nghiép it cua cac nghe dao
ta0
Truong gui thong bao so A LA
luong, nhu cau vi¢c lam téi Zé‘?um\l/;gégeign\;ecgzu
Tiépnhgn | ¢ Doanhnghiép, Trung by s | che donvi | HSSV t6t nghié ‘
6 °p e tam, Cong ty XKLD cac & 2 ' JOt NShICP I tuan
thong bao Céng ty, TT, Doanh nghiép hoach tuyén dyng | dugc cac don vi
sau khi xem xét nhu cau va Eg};en dung ndm
phéan hoi lai cho Truong
Nhan duog thong
’ ‘ tin phan hoi cua
Ti€p nhan thong tin phan hoi , cac don vi tuyén
A . tur cac Doanh nghi¢p, Cong | Phong Ké dung Tong hop va A
7| Phan loai ty, Trung tam XKLQ hoach phap loai don vi 3 tuan
Phan loai don vi tuyén dung tuyén dung
(Trong nudc hay
nudc ngoai)
v Thdng bao thong
A , Thong bao thong tin tuyén . x \ , | tin tuyén dung
8 ;@%Tlg d?l?log dung cua cac doanh nghiép Eggg}% ke tP}]};ong Khao cua cac doanh 2 ngay | BM/QT53/P.KH/05

trong nudc

nghiép t6i cac doi
tuong




uy trinh: GIOT THIEU VIEC LAM Trang 6/7
Lap danh sach
Lép danh sach trich ngang Phone K& trich ngang HSSV
9 | Lap danh sach | HSSV tham gia tuyén dung & tham gia tuyén 1 ngay
N A hoach 7
vao cac doanh nghiép dung chuyén cho
cac doanh nghiép
: : . |HSSVthamgia | M€
2 Doanh nghiép t6 chirc tuyén | Doanh Phong ké 2 g yéu cau
10 | Tuyén dung X A A tuyén dung vao
dung HSSV theo yéu cau nghiép hoach . - A doanh
cac doanh nghiép o
nghiép
Trung tam HSSV nim bat
11 Thong bag Thczng bao cac don hang Phong Ké ngoa ngit dl‘IQ’C cac don | tudn | BM/QTS3/P.KHI06
cac don hang | tuyén dung XKLD hoach hang va thi
& HTDT A
truong XKLD
Lap danh sach HSSV tham | . Lap dugc danh
A , : I \ Phong Ké sach HSSV tham .
12 | Lap danh sach | gia du tuyén cac don hang . 2 2 ngay
YKLD hoach gia du tuyén cac
don hang XKLD
Y S HSSV duoc Theo
Tuyén chinh C? c doi t? ¢ s dung’lao , Doaﬁh . Congty, TT | doanh nghiép Yéu cau
13 ! dong tuyén dung chinh thuc | nghiép nudc . .- :
thire . 2 N XKLD nuoc ngoai lya cua don
HSSV da trung so tuyén ngoai .
chon hang
Hoc dinh HSSV sa}u khi trugg tuyén ) HSSV hoc va lam Theg
. . chinh thirc tham gia hoc Congty, TT . . Y¢€u cau
14 | huéng cho " ., . cac thu tuc trude ,
2 tieng, gido duc dinh XKLD S X cua don
xuat canh . NN S khi xuat canh .
hudng... cho xuat canh hang
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Trang 7/7

Téng hop dugce s6

Eﬁﬁﬁ ?uo;iersfliogi? t?‘c?IYg Phongké | Cacdonvi | uomeHSSV
. Béo c4 o A A ' ’ én 13 dy | BM/QT53/P.KH/07
15 | TH. Bao co nudc va XKLD (Pinh ky 6 | hoach tuyén dung tr.uAng tuyen la,m > ngay Q
thang 1 lén) viec trong nuoc
va XKLD
Lanh dao truong
16 | Danh gi D.%l’lh gia cong tac gio1 thi¢u B.Ein glam B.aAﬂ giam danh gia cong tac
viéc lam hiéu hiéu gi61 thiéu viéc
lam
\ Luu hd so quy trinh gi¢i | Phong ké Luu ho 50 quy
17 | Luu hd so fu ho SO quy trinh & & trinh gi6i thiu
thi€u viéc lam hoach

viéc lam




