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QUY TRINH QUAN LY HOAT PONG HQC

MUC PiCH VA PHAM VI AP DUNG

Quy trinh nay duoc xay dung va thuc hién nhim quan 1y va kiém soat hoat
dong hoc trén 16p ddi véi hoc sinh, sinh vién.

Quy trinh nay ap dung cho tat ca sinh vién tai cac khoa.

PINH NGHIA VA TU VIET TAT

Dinhnghia:

2. Tir viét tit:
BGH Ban giam hi¢u
PDT Phong Pao tao
GVBM Giao vién bé mon
GVCN Giao vién chi nhiém
HSSV Hoc sinh sinh vién
TKB Thoi khéa biéu

LUU PO (Xem trang 3)

IV. PAC TA (Xem trang 4 - 6)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ hwéng din Ma hoa
X o . BM/QT.17B/VH-
1 | K& hoach quan Iy hoat dong hoc P DT/1L/01
n . 1A BM/QT.17B/VH-
2 | Thong bao ké hoach P DT/11/02
. . BM/QT.17B/VH-
Tong hop két qua
3 | Tong hop ket qua P.DT/11/03
N AL an  aeqeA BM/QT.17B/VH-
4 | B¢ xuat cac bi¢n phap cai thién PPT/11/04
5 Bao cao két qua thuc hién cac bién phap cai | BM/QT.17B/VH-
thién P.DT/11/05
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DAC TA QUY TRINH QUAN LY HOAT PONG HQC
A . Bo A A £ . Han
stp | Ten bute Pic th phin/don vj | BO MWDV Kéquadat | o | pigy miy
g vie thuc hién P P : thanh
HSSV hoc tap theo thoi khoa
Hoc tap theo biéu, truoc khi di hoc phai
1 | Thei kﬁéa chuan bi: HSSV Khoa, Giao HSSV hoc tap
bidy + Giao trinh Vién theo TKB
+ V& ghi chép
+ Tai liéu tham khao ....
Can cu vao tinh hinh thuc té
hoat déng ~giang day cua Yéu ciu déi vai
L g truong, né nép giang day va hoc PDT, Ban . . .
Xac dinh A i ., . : . cong tac quan 1y
2 NP tdp cua giao vién, hoc sinh, BGH thanh tra,cac A
yéu cau - A A IO hoat dong hoc
BGH dat ra yéu cau doi voi khoa A v
R . . N tap duoc dat ra
cong tac quan 1y hoat dong hoc
tap
Ce}n cur vao ké hoach dao tao,
tién do dao tao, thoi khoa biéu
X4y dung ké | 98 BGH duoc duyet, I;Ihonﬁ Ké hoach quan 1y
hoach quan bao tao xdy dung K& hoac , hoat dong hoc
3 | 1¥ hoat don quan 1y hoat dong hoc tép bao PDT Céc khoa, Gp  duoe  xA BM/QT.17B/VH-
h—‘yoc p & | gdm c6 kiém tra c6 thong béo, GVCN, GVBM cilfng : Y P.DT/11/01

kiém tra, dy gio dot xuat. Trong
do, tap trung kiém tra: Vo ghi
chép ctia HSSV, sb 1én 16p, sb
diém danh, s6 hop 19p....
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..+ |Sau khi xdy dung ké hoach
Xem xet va £ 1
duyét ké quan ly hoat dong hoc tap, Ke hOaCP quan ly
4 | hoach quan Phong Dao tao trinh Hiéu BGH PPT hpat dong AhQC
1 ) N Y tap duoc duyét
ly hoat dong | trudng dé xem xét va duyét ké
hoc tap hoach
, Ké hoach quan 1y
j Toin | S MK It duoe ok G, b s bl guor e
kéhoach  |Prong Aok & GVCN Ap - UL e P.OT/11/01
ca cac phong khoa, 16p khai to1 tat ca cac
khoa
Can cu vao ké hoach da du:o’c;
duyét, cqém bo phong Pao tao to
chure kiém tra
+ So 1én lop
+ SQAdleI?n danh , PDT, Phong Q}la trinh hoc tap
... « | + Bién ban hop 16p N o cua HSSV duoc
Thuc hién ké A TS ., Cong tac Giao vién, . o
6 Qua do co6 thé danh gia duoc : thuong xuyén
hoach . eA A A .. | HSSV, Ban khoa 1
muc d chuyén can HSSV, thai thanh tra quan ly, thanh
do hoc tap cua HSSV. tra, kiém tra
Can bo phong Cong tac HSSV
kiém tra hang ngay cong tac
giang day va hoc tap cua giao
vién.
A 1A 2 1 s R PDT, Phong L iz 1id
, Dua trén két qua kiém tra, Ban o o
5 Tong hop h. " hflu D3 2 Cong tac Giéo vién, Ketu%iallflgaga’ BM/QT.17B/VH-
két qua thanh tra, phong Dao a0 tong | ysqy/: gan khoa qul yh : P.DT/10/03
hop, trinh Hi€u truong két qua, |  thanh tra tong hop
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trong d6 ghi rd tinh hinh thuc
hién hoat dong hoc tap cua sinh
vién. Sinh vién nao thuong
xuyén vang hoc, vang hoc bao
nhiéu budi, thai do hoc tap ra
sao...16p hoc nao co ty 1€ HSSV
vang hoc nhiéu....
Can ctr két qua kiém tra, PDT,
Ban thanh tra dé xuat cac bién
8 | phap cai xet va phé duy€t nham khac. PDT BGH cai thién duoc
thién . a A , duara PBT/10/04
i bidc biét, dua ra cac bién phap
db6i v6i nhitng HSSV thuong
xuyén vi pham.
T'h}_rc h1,6n Xem quy trinh Hanh dong khac Giao vién, Céc b.l ? n phap
9 | bién phap HSSV cai thién dugc
caithien | Phuc Khoa, PBT | thye hien
HO so vé vé qua
Luu trit HO so vé qué trinh quan trinh quan ly
10 |Luuhdso | ly hoat ddong day hoc cia gido PDT Khoa hoat dong hoc

Vién

ctia gido vién
duoc luu triv
ding quy dinh




